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Registering for an Event

Hover over an event requiring registration (event is underlined on calendar) to

see how many openings are available. Click the Event to bring up the Event

details and the Registration form.

L. I-
Testing Registration
1:00 PM - 1:20 PM
This is a test to give an example of how
to look up vour peronal schedule.
all Ages

10 Summerfield-Fetersburg

Openings(10)

1:00 P-Teows

Registration

‘Testing Registration

Ewvent Type: General
Date: 5M10/2010
Start Time: 1:00 P
End Time: 1:30 P

Status: Openings (10)

Library: Summerield-Fetersburg Branch Library  Click here for map

M Email a friend —¢ Hotify me HI Print ODownload to calendar ﬁ Digg .5 Delicious

Description: This is a test to give an example of how to look up your personal schedule,

Flease Note

Alink is built in to Google Maps to ||
dar) or send the link to the

help you find each branch.

The Event detail displays
several options along the
top, including Email a friend,
Notify me (of similar events),
Print, Download to calendar
(your own electronic calen-

B Aftendee MUST give 24 hour cancellation notice to allow others on the waiting list to attend.

event to either your Digg or

Delicious account.

Registration
*Aftendee First Name: .Jane
*Aftendee Last Name: 'Doe

*Aftendee Phone Number:

(734 279 [[5556 | e

Alternate Phone Number:

¢ i

Ext.

Aftendee Email Address:

:jane_dne@hnmail.cnm[

Notes:

* = Required Field

Complete Registration m

Required information includes First Name, Last
Name and Phone Number. Additional informa-
tion may be required for specific programs. If an
—email address is included, a reminder email will
' |Ibe sent two days prior to the program. One reg-
: istration form should be completed for each
person participating in the program. (This
means for a children’s program each child
should be registered but the adult attending
with the children does not need to register.

Event Registration Complete

Jane Doe is registered for:

Title: Testing Registration

Date(s): Monday, May 10, 2010

Time: 1:00 PM

Library: Summeifield-Petersburg Branch Library
The confirmation number is:TGZJD.

The confirmation number can be

After clicking Complete Registration a confirmation message should

display. This includes all of the information about the event and con-
tains a confirmation number. This information will also be sent in an
email if an email address is included in the registration process.

used on the main calendar page with
the Display Personal Schedule op-
tion. Enter the number and the last
name of the person registered and
click Submit. All events that match
the first name, last

name and phone num-

Display Personal Schedule

Fill in the following information and click the Submit button in order to viewe the events that vou are cunently registered for.

ber will then display on

*Confirmation Number:

TGZJD

*Last Name:

Doe

=

Dste Ti e Title Location | Library Description Status
Monday, May 10, | 1:00 Testing Summenield-Peterbung This iz a test to give an example of how to look up Registerad | Cancel
2010 Pl Registration Branch Librany your peesonal schedule, k

the personal schedule.

A Cancel link is available from the Personal Schedule.‘




